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HacToswwme MpaBuna onpegenstoT Tpyoso pacnopafok B MKYK «JIeHUHCKUIA palioHHbIA My3eii»,
nopsAoOK NpremMa 1 yBOJIbHEHUS! PabOTHUKOB, OCHOBHbIE 0643aHHOCTM COTPYAHUKOB M afMUHUCTPaLUN,
PEXMM paboyero BPEMEHM M ero UCMOMb30BaHMe, a TaKXKe Mepbl MOOLLPEHNS U B3bICKaHWS 3a HapyLUeHWe

pr,ﬂ,OBOVI ANCUNNNNHDI.

1. Mpwnem Ha paboTy N yBOJSIbHEHME

1.1. Mpuem Ha paboTy B opraHM3aLui0 NPOM3BOANTCA Ha OCHOBAHMM 3aKIKOUYEHHOI0 TPYA0BOr0
Jorosopa.

1.2. Mpwu 3akn04eHnn TPYLOBOro forosopa pabotogaTtesnib 0653aH NOTpebOBaTh OT MOCTYNAKOLLErO:

- TPYZLOBYIO KHUXKY U (M) CBEAEHUS O TPYLOBOM AeATeNIbHOCTb, *>4a UCKNIOYEHNEM CllyYaeB, Korga
TPYZLOBOI JOrOBOP 3aK/t04aeTCA BrepBble NN COTPYAHUK NOCTYMaeT Ha paboTy Ha YCNoBUAX
COBMECTUTENIbCTBA,

- 1MacnopT WA NHOW JOKYMEHT, Y0CTOBEPSAIOLMIA NMNYHOCTb;

- AMNAOM WX UHON JOKYMEHT O NOSTlyYeHHOM 06pa3oBaHUN (MOHOM UM HEMOAHOM) U (MNKN) LOKYMEHT,
NOATBEPXKAAIOLLMIA CNeunanbHOCTb UNKN KBAIM(UKALMIO;

- [OKYMEHT, KOTOpPbI MOATBEPXAaeT PerncTpaLmnto B CUCTEMe MHANBUAYANIBHOTO NepCoOHU(ULMPOBAHHOIO
y4yeTa, B TOM Yuc/e B JOPMe 3/IEKTPOHHOIO JOKYMEHTa, IM60 CTpaxoBoe CBUAETENbCTBO roCy4apCTBEHHOr0
MEHCUOHHOI0 CTPax0oBaHWUA, 3a UCKIIOYEHNEM ClyYaeB, Korja Tpy40BOM LOroBop 3aK/yaeTcs BrepBble;

- [OKYMEHTbl BOMHCKOIO y4yeTa - [/ BOEHHO06A3aHHbIX U NNL, I.MLNeXalinx npu3sbiBy Ha BOEHHYHO
Cnyxoy;

- TPYZOBYIO KHWKKY WU/UNW CBEAEHNA O TPYLOBOW LeATeNIbHOCTHU, 3a UCK/TIOYEHUEM C/ly4YaeB, KOrja Tpy40Boi
[0roBOp 3aK/04aeTcs Brepsble UK PaboTHMK MOCTynaeT Ha pabe:y Ha yCNIOBUAX COBMECTUTE/IbCTBA.

B cnyyae ecnu HOBbIV COTPYAHWK paHee 0TKa3ancs OT BefeHUs OYMaKHOW TPYL0BOM KHVKKW U NPeAbABUI
TONbKO cBefeHus o paboTe no opme CTA-P u/mnn CTA-MPP, Ho UHpopmMaLuy B faHHOW hopme
HeA0CTaTO4YHO, YTOObI NOCYMTATb €r0 CTPAX0BON CTaX 415 HAYUC/IEHUS NOCO6UIA, crieynanncTbl oTena
KaZpoB Bnpase 3anpocuTb Y COTPYAHMKA OYMaXKHYIO TPYAOBYHO KHVKKY, 4TOGblI NONYUYUTb 3Ty
NHhopMaLuio.

- CMpaBKy 0 Hanuuum (OTCYTCTBMU) CYAMMOCTU 1 (Mn) (PakTa YroNoBHOIrO MnpecnefoBaHus;

- CNpaBKy 0 TOM, AABNAETCA WM He ABMAETCH MU0 NOABEPTHYTLIM aAMUHUCTPATUBHOMY HaKa3aHMIo 3a
noTpebneHne HapKoOTUYEeCKUX CPeaCTB.

1.3. CoTpyaHukam, KoTopble ycTpoaTca B MKYK «J1eHUHCKWIA pa.K;HHbI My3eit» nocne 31 fekabps

2020 roga u gna HMX 310 ByAeT nepBoe MeCTo paboTbl, paboToAaTe/lb HOBYIO OYMaXKHYIO TPYAOBYH KHUXKY
3aBOANTbL He BygeT. Mpwu 3akYeHUn TPYLOBOro 4Orosopa Bnepwa~TpyAoBas KHuUXKa oopmasercs
paboTofaTenem. *p;



Mpuem Ha paboTy B OpraHM3aLuio OCYLLECTBNAETCS, KakK MPaBMIo, C MPOXOXAEHNEM CPOKa UCMbITaHNS
MPOAO/MKUTENBHOCTBIO 10 TPEX MECSILIEB. Y CNOBUE 06 UCMbITAHUM [O/MKHO 6bITh NPSMO YKa3aHO B TPYA0BOM
[OroBOpe.

Mpuem Ha paboTy ohopmaseTCca NPMKasoM, KOTOPbIA 00bABAAETCS COTPYLHMKY MO NOAMMUCH B
TPexX/AHEBHbIV CPOK CO AHA (haKTMYECKOro Hayana paboThbl.

1.4. Mpy NOCTYNNEHUN COTPYAHMKA Ha paboTy MW NepeBOAe ero B yCTaHOBNEHHOM MOPsiAKe Ha APYryHo
paboTy paboTofarens 0693aH:

- 03HaKOMMTb €ro ¢ NopyYeHHol paboToit, yCnoBMaAMM 1 ONNaToN Tpyaa, pasbaCHUTL COTPYLHMKY ero rnpaea
N 006513aHHOCTH;

- 03HAaKOMWTb C HacTosWwMMK MpaBmunamMu 1 Apyrummn NoKanbHbIM HOPMATUBHBIMUW aKTaMu;

- NPOBECTU MHCTPYKTaX MO TeEXHMKe 6e30MacHOCTU, MPOU3BOACTBEHHONM CaHUTapMmK, NPOTUBOMOXAPHOWA
OXpaHe 1 ApYyrM npaBuiam OxpaHbl TPyAa U N0 006513aHHOCTU COXPaHEHNS CBEAEHWIA, COCTaBNALLLNX
KOMMEepYECKYH0 TaliHy OpraHu3auny, 1 0TBETCTBEHHOCTM 3a €e pasrialleHne uam nepegavy ApyruM nuuam.

1.5. MNpeKpalleHne TPYAOBOrO 4OroBOpa MOXeT MMeTb MeCTO TO/IbKO MO OCHOBaHWUAM, NpeAyCMOTPEHHbIM
TPYAO0BbIM 3aKOHOAATE/IbCTBOM.

PabOTHMK MMeeT NpaBo PacTOPrHyTb TPYLOBOI AOrOBOP, 3aK/OYEHHbI Ha HeONpeeneHHbI CPOK,
NMUCbMEHHO Npeaynpeaus 06 aTom paboToaaTens 3a ABe Hejenw. o UCTeYEeHUN YKa3aHHOro Cpoka
npeaynpexaeHns 06 yBoNbHEHMW COTPYAHMK BMpaBe NpekpaTuT», paboTy, a paboTogaTtens 0653aH BblaaTb
eMy TPYZOBY KHUXKY U MPOM3BECTM C HUM pacyeT. 10 4OroBOPEYHOCTM MeXAY PaboTHUKOM ©
afMUHUCTpPaLMen Tpy[0BOI AOTOBOP, MOXET ObiTb, PACTOPTrHYT B CPOK, O KOTOPOM MPOCUT PaboTHMK.

CpOYHbIiA TPYLOBOI AOFOBOP, MOXET ObITb, PACTOPrHYT MO MHULMATMBE PabOTHMKA, MO COrNaleHno CTOPOH
N NHbIM OCHOBAHWAM, NpPeayCMOTPeHHbIM TpyA0oBbIM KofekcoM Pd.

MpekpallieHne TPYL0BOro 40roBopa opopM/ISETCs NMPUKa3oM Mo OpraHu3aLum.

[HeM yBO/IbHEHMS CUMTAETCS NOCNeAHWI AeHb paboThl, 3a UCKIOYEHNEM ClyYaeB, Korga COTPYAHMK
(hakTMYeCKM He paboTan, HO 3a HUM B COOTBETCTBMM C TPYAO0BbIM 3aKOHOAATENIbCTBOM COXPaHANOCh MECTO
paboTbl (AOMKHOCTD).

2. Mopsagok hopMMPOBaHUS 1 Bblgaun CBefeHWIA 0 TPYAO0BOM AessTeNbHOCTU PaboTHUKOB

2.1. C lansaps 2020 roga My3eil B 3/1eKTPOHHOM BUfe BeLeT 1 NpefocTaBnseT B [eHCMOHHbIN hoHA Poccum
CBefleHVs 0 TPYA0BOI [eATeNbHOCTM KaXAoro pabotHuka. CBefleHUs BK/IOYaKOT B Ce0S faHHble

0 MecTe paboThl, TPYLOBOW PYHKLMM, AaTax nprema Ha paboTy, NOCTOAHHbIX NepeBojax, OCHOBAHUAX U
NPUYNHaxX pacTOPXKEHUA A0roBopa ¢ paboTHMKaMK, a TakxKe Apyrue Heobxoaumble CBEAEHMS.

2.2. CoTpyaHuKN Myses, KOTOpble 0TBeYaroT 3a BefieHne 1 npegoctasneHne B MeHCMOHHbIA oH Poccum
CBEAIEHWNI 0 TPYAOBOW AesATeNbHOCTM PabOTHMKOB, Ha3HaYalOTCsA MPMKA3oOM AMPEKTOpa. YKasaHHble B MpuKase
COTPYAHMKWN AO/MKHBI ObITb 03HAKOMJIEHbI C HAM MO MOAMMUCH.

2.3. CBefieHnsi 0 TPYAOBOI feATeNbHOCTU 3a OTHETHbIN Mecsal, nepefatoTca B MeHCUOHHbIV (OoHA He No3aHee
15 uncna cnegytowero mecsaua. Ecnu 15 yncno mecsua NPUXOANTCS Ha BbIXOAHOW UM Hepabo4wnii
NpasgHUYHbIA feHb, AHEM OKOHYaHWUA CPOKa CUMTaeTCca 6nvKannii cnefyowmii 3a HUM paboyunin AeHsb.

2.4. PaboToaaTenb 0653aH NpeAoCcTaBUTb paboTHMKY CBeIeHWUS O TPYAO0BOI AeATeNbHOCTM 3a nepuog paboTsl
B OpraHusauum cnocobom, yKkasaHHOM B 3asiB/IEHUUN PabOTHUKa:



* Ha 6yMa)XHOM HOCUTese, 3aBEPEHHbIE Ha4NeXalMM Crnocobom;
* B (hOpMe 3M1eKTPOHHOI0 LOKYMEHTA, MOAMNUCAHHOIO YCUNEHHOW KBaNnM(ULMPOBAHHOW 3/1EKTPOHHOM
nognuceto (Mpu Hannumm y pabotogatens).

CBefleHMs 0 TPY/0BOWA esTeNbHOCTM NPeAOCTaBAATCA:

« B Mepuog paboTbl He NO3AHEe TPex pabounx AHEN co AHS MoAaqn 3TOro 3asBeHUs;
* MPW YBONIbHEHUN — B [leHb NPeKpalLeHns TPyA0BOro 40rosopa.

2.5. 3asBneHne paboTHMKA O BblfaYe CBEAEHUIA O TPYA0BOI AeATENLHOCTU Y paboTofaTens MOXET ObiTb
nojaHo B MMCbMEHHOM BWAE WX HamnpaBNeHO Ha 3NeKTPOHHYO MouTy paboTogaTens . Mpu 1CNONb30BaHNM
3NeKTPOHHOI MouThbl paboToaatens paboTHUK HanpaBaseT 0TCKaHMPOBaHHOEe 3asBNEHUE, B KOTOPOM
COZlePXXUTCS:

* HaVMEHOBaHME YUPEXAEHWS;

e [JO/MKHOCTHOE NML0, Ha MMS KOTOPOro HanpaB/ieHO 3asiBNeHne (AUPEKTOP);

* npocbba 0 HanpaBneHUN B POPME 3NIEKTPOHHOTO JOKYMEHTa CBefleHUI O TPYA0BOW AeATENbHOCTM
y paboTtopartens;

e aJpec 3NEeKTPOHHOI MOYTbl PaOOTHUKA;

e COOGCTBEHHOPYYHas MOAMWUCL PABOTHUKA,;

e [aTa HanucaHus 3asBeHNs.

2.6. B cnyuvae, Korga B AeHb NpekpalyeHns TpyA0BOro AOroBopa BblaaTb PabOTHUKY CBEAEHUS O TPYL0BOM
[EeATENbHOCTY HEBO3MOXHO B CBSA3U C €r0 OTCYTCTBMEM NGO OTKA30M OT UX MONy4YeHus, paboToaartenb
HanpaBnsieT paboTHMKY UX MO NOYTE 3aKa3HbIM MUCbMOM Ha 6yMaKHOM HOCUTeNe, 3aBEPEHHbIE HaglexXalnm
obpa3om.

3. OCHOBHbIe NpaBa, 0653aHHOCTN N OTBETCTBEHHOCTb COTPYAHUKOB

3.1. CoTpygHMK MMeeT NpaBo Ha:

- NpefocTaBfieHNe eMy paboTbl, 00YCNOBNEHHON TPY/J0BbIM 0rOBOPOM;

-paboyee MecTo, COOTBETCTBYIOLLEE YC/IOBUAM, MPeAyCMOTPEHHbIM FOCYAapCTBEHHbIMW CTaHapTaMm
opraHu3aumm 1 6e30nacHoOCTU Tpyaa;

- CBOEBPEMEHHYIO M B MOSIHOM 06beMe BbINaaTy 3apnsaTbl B COOTBETCTBUN CO CBOEM KBaM(MKaLmen,
C/TIOXXHOCTbIO TPY/Aa, KOIMYECTBOM U Ka4eCTBOM BbIMOHEHHOW paboThl;

- OTAbIX, 06ecrneymBaemMblil yCTaHOBNEHUEM HOPMaibHOM NPOAO/IHKUTENbHOCTM paboyero BpeMeH!,
NnpefoCTaB/IeHNEM eXeHeeNbHbIX BbIXOAHbIX fHei, Hepabounx nNpasfHUYHbIX fHei, onnavyvBaeMblX
eXEerofHblX OTMYCKOB;

- MOJIHYIO LOCTOBEPHYIO MH(opMaLMto 06 yCnoBUAX TpyAa 1 TpeboBaHMAX OXpaHbl Tpya Ha paboyem
MecCTe;

- npodeccroHanbHY0 NOAroTOBKY, NEPenoAroTOBKY U MOBbILEHWE CBOEN KBaNM(UKaLUM B NOPALKe,
YCTaHOB/IEHHOM 3aKOHO4aTe/IbCTBOM PO;

- yyacTue B ynpas/ieHUW opraHusaylmeli B npefycMOTPEHHbIX 3aKOHO4aTeNbCTBOM PP dopmax;

- BefleHVe KOJINIEKTVBHbIX MeperoBopoB 1 3aK/0OYEHNE KOMEKTUBHbIX 40rOBOPOB U COrnalleHnii yepes
CBOMX MpeACTaBUTENeN, a TaKXKe Ha MH(OPMaLMo O BbIMOSHEHUW KONNEKTUBHOIO A0Or0OBOPa, COralleHuii;
- 3aWMTy CBOUX TPYLOBbIX NpaB, CBOOOA U 3aKOHHbIX MHTEPECOB BCEMU He 3anpeLleHHbIMU 3aKOHOM
cnocobamu;

- BO3MeLLeHWe Bpeaa, NPUYNHEHHOTO eMy B CBA3W C UCNONHEHVEM UM TPYAOBbIX 0653aHHOCTEN, 1
KOMMEHCaLMI0 MOpasbHOro Bpea B Nopsigke, yCTaHOBNEHHOM 3aKOHOAaTe/IbCTBOM P®;

- 06a3aTe/NIbHOe coLManbHOe CTpaxoBaHue B Ciayyvasx, NpefyCMOTPEHHbIX 3aKOHOAaTe/lbCTBOM P®.



3.2. COTpyaHNKW OpraHn3aumnmn go/mKHbI:
- BO6POCOBECTHO BbINOMHATH CBOM TPYAOBble 0693aHHOCTWN, CBOEBPEMEHHO U TOYHO BbIMNOJHATL BCHO
MOpy4YeHHy0 paboTy, He A0NYyCKaTb HAPYLUEHW CPOKa BbIMOSIHEHUA 3afaHWIA, UCMO0/b30BaTh BCE paboyee

BPeMS M0 Ha3HaYeHWUIo, BO3AEPXKMBATbCA OT LENCTBUIA, OTBNEKAKOLWMX OT BbINOJHEHUS MPSAMbIX TPYAOBbIX
0653aHHOCTEN, co6M04aTh TPYLOBYHO AUCLUNANHY W MpaBuna TPyLOBOro pacnopsgka;

- yAydwarb Ka4yecTBO paboTbl, MOCTOSAHHO MOBbILWATb CBOM MPO(ECCUOHANbHbLIN U KY/IbTYPHbIA YPOBEHb,
3aHMMaTbCA caMoobpa3oBaHUeM;

- NMOAJePXMBaTb YNCTOTY U NOPAJOK Ha CBOEM paboyeM MecTe, B CNYXEOHbIX U ApYruX NOMeLLeHUsX,
cobntoaaTh YCTAHOBNEHHbI NOPSAAOK XpaHEHNS OKYMEHTOB U MaTepUanbHbIX LEHHOCTENR, cobnoaaThb
nopsaLoK AeNoNpoOn3BOACTBA;

- 3(bheKTUBHO MCNONbL30BATb NEPCOHabHbIE KOMMbIOTEPLI, OPrTEXHUKY U Apyroe o6opynoBaHue,
9KOHOMHO ¥ pauuoHa/ibHO pacxo40BaTb MaTepuasbl U 3HEPTUI0, MHBEHTAPb U ApYyrve mMartepuasbHble
pecypcbl, 6epeXxxHO OTHOCUTLCA K UMYLLECTBY paboTofarens;

- co6M04aTh HOPMbI, NPaBKIa U UHCTPYKL MM MO OXpaHe TpyAda, NPOU3BOACTBEHHYIO CaHUTapuUIO, Npasmna
NPOTUBONOXapHOI 6e30MacHOCTY;

- He pasrnawartb Kak B Poccuu, Tak 1 3a py6exxom CBefieHUs, NONYUYEHHbIE B CU/Y CY>XXeOHOro MosIoXeHUs un
COCTaBNAIOLLME KOMMEPYECKYIO (CNYXXeOHYH0) TailHy, pacrnpocTpaHeHMe KOTOPOi MOXeT HaHeCTU Bpej
pabotogarento n (Mnun) Apyrum CoTpyaHUKaM;

- BbIMOMHATbL MHble 0643aHHOCTYW, NPeAYCMOTPEHHbIE TPYA0BbIM 3aKOHOAATeNIbCTBOM P®.

3.3. Kpyr 06s3aHHOCTEl, KOTOPbIE BbIMOMHAET KaXK/blil pabOTHMK MO CBOEI CMeLnansHOCTU, KBanugmKauum,
AO/MKHOCTU, onpeaenseTcs TPYAOBbIM AOrOBOPOM U (MK) [OMHKHOCTHON WMHCTPYKLMEN.

3.4. COTpyAHMK 0653aH BO3MECTUTb paboTodaTento NPUUNHEHHbI eMy NPSMOA AeACTBUTENbHbIA Yuiep6.
HenonyuyeHHble foxoabl (YnyLeHHas Bbiroga) B3biCKaHUIO ¢ paboTHMKaA He NoA/iexar.

COTpyHMK HeceT MaTepmanbHYt0 OTBETCTBEHHOCTb KaK 3a NPSIMOI AeACTBUTENbHbINA Yilepo,
HenocpeACTBEHHO NMPUUYUHEHHbIA UM paboToaaTento, Tak U 3a yuiep6, BOHMKLLWIA y paboToaaTens B
pe3y/nbTare BO3MELLEHNA UM yuiepba UHbIM nLaM.

4. OCHOBHbIe NpaBa v 06593aHHOCTKN paboTogaTens

4.1. PaboTogaTeNib MeeT Npaso:

- 3aK/o4aTb, U3MEHATbL U pacTopratb TPYAOBbIE AOFOBOPbI C pabOTHMKaMK B MOPAAKE M Ha
YCNOBMAX, KOTOPbIe YCTAHOB/IEHbI 3aKOHOAATENLCTBOM Pd;

- BECTM KOJINEKTUBHbIE NEPEroBopbl 1 3aK/0YaTh KONNEKTUBHbIE 4OTOBOPbI;

- noowpsTb paboTHUKOB 3a J0OPOCOBECTHBIN 3DPEKTUBHbLIN TPYA,;

- Tpe6oBaTb OT COTPYLHUKOB UCMNONHEHUA UMY TPYLOBbIX 00A3aHHOCTe 1 6epeXxHOro OTHOLLEHUS
K UMYLLECTBY paboTogatens u Apyrux paboTHUKOB, cobntogeHus Mpasun TPyL0BOro pacnopsgka
opraHusaumu;

- NpuBNeKaTb COTPYAHMKOB K AUCLMNINHAPHON 1 MaTepuanbHON OTBETCTBEHHOCTU B MOPsAKE,
yCTaHOBJ/IEHHOM 33aKOHO4ATENLCTBOM P®;

- NPUHUMATb JIOKaNlbHble HOPMATMBHbIE aKTbl;

- co3fasatb 00beauHeHUs paboTogarteneil B Lensx NpeacTaBUTeNbCTBA U 3alUTbl CBOUX
WHTEPECOB Y BCTYNaTb B HUX.

4.2. PaboToaaTtesib 0653aH:

- cobnofaTh 3aKOHOAAaTeNbCTBO O TPYAE, NI0Ka/lbHble HOPMATUBHbIE aKTbl, YCN0BUS TPYA0BbIX AOr0OBOPOB;
- NpefocTaBnATb COTPYAHMKaM paboTy, 06yCNOBNEHHYO TPYA0BLIM A0OTOBOPOM;

- MpaBWNbHO OPraHM30BbIBaTL TPYA PAOOTHMKOB Ha 3aKPEMn/eHHbIX 3a HUMMW paboumx mMecTax, obecrneyvs
HEo6X0AMMbIMU NPUHAANEXHOCTAMW U OPrTEXHUKON, COo3aBas 340p0Bble 1 6e30MacHble YCNoBuUS TpyAa,
COOTBETCTBYHOLLME NpaBWIaM Mo 0XpaHe TpyAa (TeXHUKe 6e30MacHOCTW, CaHUTapHbIM HOpPMam,
NPOTMBONOXAPHbLIM MpaBuiam);



- obecneynBaTb CTPOroe cob6/04eHNe TPYLOBOM AUCLUNIINHBI, OCYLLECTBNATb OPraHM3aunoHHy0 paboTy,
Hanpas/fIeHHYI0 Ha yCTpaHeHue NoTepb paboyero BpeMeHN, NPUMEHSTb Mepbl BO3AENCTBUA K HAPYLUUTENSAM
TPYZLOBOW ANCLUNIINHBI;

- cobnogatb OroBOpeHHbIE B TPYLOBOM LOrosope, [NonoxeHnn o6 onnate Tpyaa u MNonoxeHum o
NPeMUPOBAHUKN YCNOBUS OMaThbl Tpyaa. B cooTBeTCTBMN CO cTaThel 136 TpynoBoro Kogekca PP
3apaboTHas nnaTa BbiNJa4ynMBaeTcs paboTHMKAM He MeHee ABYX pa3 B MecsL, NOCPeACTBOM MepeyvncieHmns
[EHEeXHbIX CpeAcTB Ha 6aHKOBCKMIA cyeT paboTHMKaA.
3a nepBsyto NOMOBUHY MecALLa 3apniarta BbinnavvsaeTcs 20-ro ymcna TeKyLWero Mecsaua nponopLuoHanbHo
oTpaboTaHHOMY BpPEMEHMU, 3a BTOPYHO MOMOBUHY MecsAua- 5-ro yncna mecaua, CrefyroLLero 3a pacyeTHbIM
cornacHo oTpaboTaHHOMY BpPeMeHW.

B cnyuasx, Korpga ykasaHHble yncna npuxogatcs Ha BbIXOLHbIE UM Npa3fHUYHbIe AHW, AHAMU BbIMNaTh
3apnnartbl cfefyeT cumTaTb paboume AHW, HEMNOCPEACTBEHHO MNPeLLIeCTBYHOLWNE BbIXOAHbIM (NPa3LHUYHbIM)
LHAM;

- CNoco6CcTBOBATL MOBbILIEHNIO KBaIU(MKALUU COTPYLHUKOB N COBEPLUEHCTBOBAHUIO UX
NpoeccnoHaNbHbIX HABLIKOB MYyTEM Hamnpas/ieHUs Ha KYPCbl Y TPEHUHTU;

- obecneymBatb ObITOBbIE HYX/bl PA6OTHNKOB, CBA3aHHbIE C UCMOIHEHNEM UMW TPYLOBbIX 0053aHHOCTEN;
- OCYLLEeCTBNATL 0653aTe/IbHOE COLManbHOe CTpaxoBaHWe COTPYAHUKOB B MOPAAKE, YCTAHOB/IEHHOM
(hefepasibHbIMU 3aKOHAMU;

- BbIMOMHATb UHble 0643aHHOCTU, NPEeLYCMOTPEHHbIE TPYLOBbIM 3aKOHOAATENLCTBOM P®.

5. MaTtepuanbHas 0TBeTCTBEHHOCTb paboToaaTtensi nepes paboTHUKOM

5.1. MatepuanbHas 0TBEeTCTBEHHOCTb paboTofaTeNid HacTynaeT B C/lyyae NpUYMHeHUs yuiepba paboTHUKY B
pe3ynbTaTte BUHOBHOIrO NPOTMBOMNPABHOIO NoBeAeHus (AeACTBUIA un 6e34eiCcTBUA), eCnu UHOE He
npesycMoTpeHo Tpy[oBbIM KOAEKCOM P® nnu nHbiMK egepasbHbIMU 3aKOHAMMU.

5.2. PaboTopgatens 0643aH BO3MECTUTbL PabOTHUKY He MOoJyYeHHbIn UM 3apaboToK BO BCEX Cry4vasx
He3aKOHHOr 0 NinLeHns paboTHMKa BO3MOXHOCTU TPYAUTLCS.

5.3. PaboTtogatenb, NPUYUHUBLLNIA YLepb UMYLLECTBY COTPYAHMKA, BO3MELLAET 3TOT yuiepd B NOHOM
o6beme. Pasmep yuiepba ncumcnseTca no pbIHOYHLIM LieHaM, eACTBYOWMM Ha eHb BO3MeLleHUs yuiepoba.
Mpu cornacmm paboTHUKA yLepb MOXKeT OblTb BO3MELLEH B HATYype.

5.4. MNpwn HapyweHnn paboTofatenem yCTaHOBMIEHHOrO CPOKa BbINAaThbl 3apniarthl, ONMaTbl OTNYCKa, BbinnaTt
Npy YBOMIbHEHUW U APYTUX BbINAAT, NPUUNTAIOLLMNXCA COTPYAHUKY, paboTodaTeNlb 0643aH BbINAATUTb WX C
yniaTol NPOoLeHTOB (AEHEXHOW KoMMNeHcauun) B pasmepe He Hke 1/150 felicTBYHOLWEN B 3TO BPEMS
K/t0YeBOW cTaBKM LieHTpanbHOro 6aHka P® OT HeBbIMNa4YeHHbIX B CPOK CYMM, 3a KaX[blii AeHb 3a[epXKKH,
HaumMHas co CNeayLWero AHa nocne yCTaHOBNEHHOrO CpoKa BbiMaaTbl N0 AeHb PaKTUYECKOro pacyeTta
BK/HOUNTE/BHO.

MopanbHbIii Bped, NPUYMHEHHbIA COTPYAHUKY HEMPABOMEPHbIMW AEACTBUAMMK UK 6e30eACTBMEM
paboTogarens, Bo3MeLLaeTca paboOTHUKY B leHEXHON (hopMe B pasMepax, onpeaensiemMmblx
cornawleHvem coTpyfHuKa u paboTogatens Uiy cyfom.

6. Pexxum paboyero BpemMeH” 1 BPeMeHU 0TAblXa

6.1. B COOTBETCTBUU C LeANCTBYIOL MM 3aKOHOAATEIbCTBOM A1 COTPYAHMKOB yCTaHaB/NNBAKOTCA CreaytoLimne
peXunmMbl paboTbl: NATUAHEBHAA paboyas Hefensd NPoLO/HKUTENLHOCTLI0 40 4acoB C ABYMS BbIXOLHbIMU
AHAMYU (cy660Ta 1 BOCKpeCeHbE).

Bpemsa Hauyana paboTbl yupexaeHus - 8:00 Bpems okoH4YaHus paboTbl - 17:00

Bpems Havyana paboTbl XpaHuTens oHAoB - 9.00 Bpemsa okoH4yaHUs paboTbl - 16:00



Mo npukasy pyKoBOAMTENA OpraHm3auuy npy Haamumm npoun3BoLCTBEHHOW HE06X04MMOCTH, MO
[OKNafHOW pykoBoamTena otaena (Cnyxobl), cornacoBaHHOM ¢ pabOTHUKOM, K OTAe/IbHbIM COTPYLHUKAM
MOXET NMPUMEHSATLCA CYMMUPOBaHHbIN y4eT paboyero BpeMeHU, ¢ TeM, YTO6bI MPOJO/MKUTE/IbHOCTb
paboyero BpeMeH 3a yUYeTHbIV nepunog (KBapTan) He npesbillana HOPMasbHOro Ymcna paboumx 4acos.

Mo npukasy pyKoBOAMTENS OpraHn3aLuy nNpyu HaamymMm Npon3BOACTBEHHON HEO6XOAMMOCTM, MO LOKIALHOM
PYKOBOAWTeNs oTAena (CNy>6bl), COrnacoBaHHON ¢ pabOTHUKOM, OTAeNbHbIE COTPYAHWUKM MOTYT
3MM301YEeCKN MPUBNEKATLCA K BbINOMHEHNIO CBOMX TPYAOBbIX (OYHKLMIA 3a Mpejenamu, yCTaHOBNEHHOW AN
HUX NPOAO/MKUTENBHOCTM paboyero BpemMeHy (HEHOPMUPOBaHHLIV Paboumnii jeHb).

HeHopMupoBaHHbI pabounii AeHb He yCTaHaBIMBAETCS A4S COTPYLHUKOB, KOTOPbIM YCTaHOB/EH
HEMo/HbIA pabounin aeHb.

Mo >xenaHno COTPYAHMKA M COracoBaHnio ¢ pabotoaarenemM COTPYAHUKY MOXeET BbiTb YCTaHOBIEH PEXUM
HenosHOro paboyero BpemMeHu (HeMOHbIA pabounin AeHb, HenonHaa paboyas Hegens). Mpu 3TOM HEMOJHbIN
pabounii AeHb MOXET ObITb pa3fieNIeH Ha YacTu C yU4eTOM MOXeNnaHWin COTPYAHMKA 1 NPOU3BOLACTBEHHbIX
Lienei.

6.2. ObefieHHbIN MepepbIB - 04UH Yac (B nepuog ¢ 12:00 go 13:00). B gpyroe Bpems

06efleHHbI1 NepepbIB UCNONb30BaTh He pa3peLlaeTcs. YyeT Havyana u OKOHYaHUs 06efeHHOro

nepepbiBa OCYLLECTB/IAETCA PYKOBOAUTENEM YUPEXEHNUSA 1 BeLeTCA C MOMOLLbI0 CUCTEMbl aBTOMATUYECKOTO
KOHTpONA BpeMeHW. MepepbiB He BKIOYaeTCs B paboyee BpeMs U He onnavymeaeTcs. COTPYAHUK MOXET
1CNONb30BaThb ero no CBOeMy YCMOTPEHUIO U Ha 3TO BPeMS OTyUYUTbCA € paboTbl. ECAn no ycnosusam paboTsl
npefocTas/ieHNe 06eleHHOr0 nepepbiBa COTPYAHUKY HEBO3MOXHO, TO MO NpKUKasy pyKOBOAUTENS
opraHu3auum oH o6ecreymBaeTcAd MeCTOM [NS OTAbIXa U Npuema nuwm B paboyee Bpems.

O6efeHHbIN NnepepbiB He NMPeayCMOTPEH ANS COTPYLHUKOB, NPOAO/IXUTENIbHOCTL paboyero AHs
(CMeHbl) KOTOpPbIX COCTaBNAET 4 Yaca U MeHee.

6.3. HakaHyHe Hepabounx npasfHUYHbIX AHEN NPOAOMKUTENLHOCTb paboyero AHA COKpallaeTcs
Ha OfMH yYac.
Hepabounmun npasgHUYHbIMU AHAMKU B Poccuiickoin defepaunm ABASKOTCA:
* 1-6 1 8 aHBaps - HOBOrO4HME KaHUKY/IbI;
e 7 aHBaps - PoxaecTtso XpuUCTOBO;
o 23 (beBpand - [eHb 3awimuTHUKa OTeYecTBa;
e 8wmapTa- MexayHapOAHbIA XXEHCKUIA [eHb;
e 1magq - lNpasgHuk BecHbl 1 Tpyaa,;
* 9 wmasa- OeHb MNobeapl;
e 12 nioHa - [eHb Poccuu;
e 4 Hos6ps - [leHb HAPOAHOTO eMHCTBA.

Mpwn coBnageHnn BbIXOLAHOTO M NPa3fHUYHOIO AHER BbIXOAHON AeHb NMepeHOCUTCS Ha Cnefyowmin nocne
npasgHNUYHOro pabounin aeHb.

6.4. YueT paboyero BpemeHun BeaeTcs AupekTopom Myses. [UpPeKTop BeAEeT TakXKe KOHTPO/bHbIN
yuyeT Hanmuua (OTCYTCTBUS) COTPYAHUKOB Ha paboumnx mectax B paboyee Bpems. YueT paboyero
BpeMeHU BefeTcs BTabesie yyeta paboyero BpeMeHu, B KOTOPOM €XeHEBHO OTpaXKaeTcs KO/MYecTBO
0TpaboTaHHbIX YacoB (4HEN) COTPYLHUKAMMN OpraHn3aLuu.

6.5. 10 Hayana paboTbl KaXablA COTPYAHUK AOMXKEH OTMETUTb CBOW MPUXOA Ha paboTy, a no
OKOHYaHWUM - yXOA C MOMOLLbI0 OTMETKN. OTCYTCTBME TaKMX OTMETOK O3HAYaeT HesiBKY Ha paboTy, KoTopas
Npy OTCYTCTBUMN YBXKMTENbHbLIX MPUYUH HESABKM HE OMnavyMBaeTCs.



6.6. PaboTa BHe paboyero mecta (MocelieHVe YUpPeXXa4eHUA 1 npeanpuaTuiA, KOMaHAUPOBKM) NMPOU3BOAUTCS
Mo paspeLLeHnto HenocpeaCcTBEHHOIO PYKOBOAMTENA COTPYAHMKA. Mpu HapyLLeHMM 3TOro nopsaka Bpems
OTCYTCTBUSA ABNSETCS HESBKOW Ha paboTy.

6.7. COTpyAHUKaM NpejoCcTaBAOTCA eXerofHble 0TNycKa ¢ COXpaHeHMeM MecTa paboTbl 1
cpegHero 3apaboTka.

MpOAO/IKNUTENBHOCTb €XXEerojHOro OCHOBHOIO OM/1ayYBaeMoro oTnycka - 28 KaneHAapHbIX [HEN.

Mpwn 3TOM OTNYCK A0/KeH ObiTb MCMOMb30BaH He No3fHee 12 MecsLeB NOC/ae OKOHYaHMS TOro paboyero
rofa, 3a KOTopblii OH NpegocTaBaseTca. Hepaboune npasgHUYHbIE HU, NPUXOAALLMECH Ha NEpUoj OTNycCKa,
B UMCNO KaNeHAapHbIX JHel 0TNyCKa He BKNOYAKTCA. TakKe B UMCNO KaneHAapHbIX AHel 0TnycKa He
BK/IHOYAETCS Nepmoj BPeMeHHOW HeTPYA0CNOCO6GHOCTM COTPYAHMKA NPU HANUYMKU 6ONBbHUYHOTO NICTA.

6.8. MNpaBo Ha Mcnonb3oBaHMe 0TNYCKa 3a NepBblil rog paboTbl BOSHUKAET Y COTPYAHMKA NO UCTEUEHUM
LLIECTN MECSLIEB Er0 HENPEPLIBHON PaboThl B opraHm3aumnn. OTNycK 3a BTOPOA U nocneaytoLlue rofpl padboThbl
MOXXeT NpeaocTaBnATbCSA B 060 BpeMsi paboyero rofa B COOTBETCTBUN C OYEPeLHOCTbIO NpPefoCTaB/IeHUS
eXeroAHbIX 0naa4ynBaemMblX OTNYCKOB (rpadkom OTNYCKOB).

OuepeHOCTb MpeLOCTaBNEHNA OTNYCKOB (rpagmk OTNYCKOB) yCTaHaBMBaeTCA paboTofaTenemM ¢ y4eTom
NPOV3BOACTBEHHON HEOOXOAUMOCTU N NOXENaHWUA COTPYAHWUKOB.

He nosaHee 1aeKabps Kaxaoro roja paboTHUK AO/MKEH COOBLLMTL O CBOUX MOXENaHUSX B OTHOLLEHWM
OTNYCKa Ha CneayroLuidi KaneHaapHbliA rof CBOeEMY HENOCPEeACTBEHHOMY PYKOBOAWUTENIO UM HanpsMylo B
OTAeN KagpoB, ONpese/iue Mecsill U NMPOLO/MKUTENIbHOCTL KaX/0 YacTy OTNyCKa, A1 COCTaBNeHMs rpadmka
OTMYCKOB.

6.9. Mo cornaweHnto Mexzay CoTpyLHUKOM ¥ paboTofaTeNleM eXerofHblii ornnavymMBaeMblili OTNYCK MOXET
ObITb pa3geneH Ha YacTu. Mpu 3TOM XOTS Obl OfHA U3 YacTei 3TOro OTNyCKa [J0/MKHA ObITb He MeHee 14
KaneHaapHbIX AHeld. OTNYCK He MOXeT ObITb NpefocTaB/ieH paboTHUKY TOMIbKO Ha BbIXOAHbIE AHW, TO eCcTb
Ha cy660Ty 1 BOCKpPECEHbE.

B yno6Hoe BpeMs 0TNycK NpefocTaBaseTcs:

» paboTHMKaM, MMEOLWNUM Tpex 1 6osiee aeTeid B Bo3pacTe 40 12 neT;

* HEeCcOBepLUEHHONETHUM;

* pPOAWUTENsIM, MPUEMHbLIM POAUTENIAM, OMEKYHaM WK MONeYnTensim, KOTOpble BOCMUTLIBAOT pebeHKa-
MHBanuaa B Bo3pacte go 18 ner;

* COTPYAHMKaM, KOTOpPble HarpaxaeHbl 3Hakamu «IMoYeTHbIl JOHOP Poccum» n «IMoYeTHbIR AOHOP
CCCP»;

e 0OepeMeHHbIM Mepes Wam nocne oTnycka no 6epeMeHHOCTM 1 podam u (M) N0 OKOHYAHUKU OTNyCKa
no yxopy 3a peb6eHKOM;

e CYnpyry, KOTOPbIA XO4YEeT BOCMO/b30BaTbCA OTMYCKOM BO BPeMS OTMyCKa No 6epeMeHHOCTU 1 pojam
€ro XeHbl;

* CYMNpyry BOEHHOC/Y)aLLero, KOTOpbliA XO4eT YATU B OTNYCK OAHOBPEMEHHO C OTMYCKOM ApYyroro
cynpyra;

* yyacTHMKam Benvkoit OTeyeCTBEHHON BOWHbI, MHBANNAAM BOWMHbI, BeTepaHaM 60eBbIX AeACTBUIA, B
TOM Yucne NOMYyYUBLLUUM WHBaIUAHOCT;

* reposm Cosetckoro Coro3a, reposim Poccuun, nonHbIM Kasanepam opgeHa Cnasbl;

* reposm Coumanuctmyeckoro Tpyga v NosHbIM KaBanepam opgeHa Tpyaosoi Cnasbl;

e COTpYAHUKaM, KOTOpbIe NOAYYMN UMW NEePEHECN NyYeBY0 601e3Hb 1 apyrue 3aboneBaHus,
KOTOpble CBsi3aHbl C pagnaunein BcneacTane YepHOObINIbLCKON KaTacTpodbl nau ¢ paboTamu no
NVKBMAALMMN ee NOCNeACTBUIA, UHBANUAM BCNELCTBME YePHOObLIIbCKOW KaTtacTpogbl, y4aCTHUKAM
NNKBULALUN KaTacTpodbl;



* COTPYAHVKaM, KOTOpble NPeTeHAYIOT Ha OTMNYCK 3a MepBblil pabounin rogd, Nnpy HaMepeHun
paboTogatens BKAOYUTb UX B rpauk;

* 0AHOMYy M3 paboTaroLwmx B paitoHax KpaliHero Cesepa U NpMpaBHEHHbIX K HAM MECTHOCTAX
poauTenein (OMeKyH Mav noneynTesnb), KOTOPbI CONPOBOXAAeT pebeHKa B Bo3pacTe A0 18 net ans
NnocTynseHns B 06pa3oBaTe/ibHOe YUpeXJeHNe CPpeLHEro Uamn BbICLLIEro NPO{ecCMOHaIbHOIO0
06pa3oBaHuMs, pacnonoXXeHHOe B APYroii MeCTHOCTM.

OT3bIB paboOTHMKA M3 OTMYCKa A0MYCKAeTCs TONbKO C ero cornacus 1 no npukasy pykKoBoACTBa OpraHu3auuu.
Heucnonb3oBaHHas B CBA3W C 3TUM 4YacTb OTMYCKa 0/KHA OblTb NpefocTaBneHa Mo BbIGOPY COTPYAHMKA B
yAo6HOE 151 HEro BpeMsi B TEYEHUE TEKYLLEro paboyero roga M MNpUCOeAMHeHa K OTNYCKY 3a CNefyoLnii
pabounii rog. Mpu yBONbHEHUU COTPYAHUKY BbiNNa4MBaeTCA [eHeXHas KOMMEeHcal s 3a HenCnonb30BaHHbI
OTMYCK, WKW N0 ero NUCbMEHHOMY 3asiB/IEHNI0 HEMCMONb30BaHHbIA OTMYCK MOXET ObiTb NPEAOCTaB/EH C
nocneayoL MM yBOIbHEHNEM.

6.10. o cemeitHbIM 06CTOATENLCTBAM U APYTMM YBAOXUTENbHbIM NPUYMHAM COTPYAHUKY MO €ro
NMMCbMEHHOMY 3asB/IEHNIO MOXET OblTb NPeAOCTaBeH OTMNYCK 6e3 COXpaHeHMs 3apnaThl,
MPOLO/HKNTENIbHOCTb KOTOPOTO OMNPeenseTca rno CorfaweHno Mexxay COTpyAHUKOM 1 paboToaatenem.

6.11. COoTpyAHMKW, YCNeLHO obyyatolmnecs B By3ax, UMEIOLLMX roCyapCTBEHHYIO aKKpeanTaLumio,
Mo 3a04HOW UK BevepHelt popmam 06yyeHUs, UMEKT NPaBo Ha AOMOHUTE/IbHbIE OTMYCKA C
coxpaHeHWem cpefHero 3apaboTka B COOTBETCTBUN C TPyLOBbIM KOZeKCcoM PO.

7. Onnarta Tpyga

7.1. 3apaboTHasa nnata paboTHMKA B COOTBETCTBUN C AeMCTBYIOLLEN B OpraHM3aLum cMcTemor
onnatbl Tpyfa, 3aKpensieHHol B MonoxeHun o6 onnarte TpyAa, COCTOUT M3 [OHKHOCTHOIO OK/Iaja.

7.2. Pasmep JO/MKHOCTHOIO OKMajga yCcTaHaB/MBAETCA Ha OCHOBAHUM LUTATHOrO pacnucaHuns
opraHusavmm.

7.3. B cOOTBETCTBMM CO CTaTbeil 136 TpyaoBoro Kogekca P® 3apaboTHas nnata BbinaavnBaeTcs
paboTHMKaM He MeHee [BYyX pa3 B Mecsil. 3a NnepBYH0 MOJI0BMHY MecsLla 3apn/aTta BbinjaavnsaeTcs
NponopumnoHanbHO 0TpaboTaHHOMY BpeMeHu 20-ro yncna TeKyLlero mMecsua, 3a BTOPYH MOM0BMHY MecAala
MPOMopLMOHaNbHO 0TPaboTaHHOMY BPEMEHM - 5-T0 yncnia mecaua, CrefyroLwero 3a pacyeTHbIM.

7.4. Tpwn coBnageHUn LHA BbINAATbI C BbIXOAHBIM UAN HEpaboumMM NpasfHUYHbIM AHEM BbiniaTa
3apaboTHOW NaaTbl MPOM3BOANTCS HaKaHYyHE 3TOr0 AHS.

7.5. PaboTHMKaM, MPUHATbIM Ha paboTy ¢ 1-ro no 5-e uncno (BKAKUNTENBHO) MecAla, 5-ro ymucna
Mecsua npuema Ha paboTy BbinjavyMBaeTcs 3apnsiara B pasmepe, NPOnopunoHaNbHOM (haKTUUeCKn
oTpaboTaHHOMY BpeMeHW B Nepuoj ¢ gatbl npuvema Ha paboTy Mo 4-e Ynucno (BKYUTENBHO).

OcrTaBLUasics YacTb 3apnaThl 3a NepByrO MONOBUHY MecsLa npuema Ha paboTy BbinnavymMBaeTcs

20-ro yncna mecaua nprveMa Ha paboTy B pasmepe, NPONOPLUOHaNTbLHOM (PaKTMYeckn 0TpaboTaHHOMY
BPEMEHU B Nepuog € 5-ro no 15-e yncno (BKAOUYNTENLHO).3apaboTHaa narta 3a BTOPYH NOJIOBUHY MecALa
npuema Ha paboTy BbinnayvBaeTca 5-ro yncna mecsua, CnefyroLlero 3a Mecsilem npvemMa Ha paboTy.

HaunHasa ¢ mecsua, cnegyrowero 3a MecsueM nprema Ha paboty, 3apaboTHas nnata paboTHMKaM, NPUHATLIM
Ha paboTy ¢ 1-ro no 5-e uncno (BKAOUUTENLHO), BbiNIavynBaeTcs B NOPALKe, YCTAHOBNEHHOM MYyHKTOM 7.5
HacTosLwmx Mpasun.

7.6. PaboTHUKY MOXeT 6bITb BbiNfavyeHa npemuns B pasmepe 40 50 NpoLeHTOB OKnaga npu
CO6NOLeHNM YCIOBUIA 1 NOPALKa, YCTaHOB/IEHHOTO MonoXeHWem 06 onnare Tpyaa.



7.7. PabOTHMKaM, KOTOPbIM YCTaHOBMEHA COKpaLLeHHas NPOA0/KUTENIbHOCTb Paboyero BpemMeHu,
onnata Tpyfa npou3BOAMUTCA B pa3Mepe, NpefyCMOTPEHHOM AN HOPManbHOW MPOAOIKNTENBHOCTY
paboyero BpeMeHU, 3a UCKOUYEHNEM PabOTHMKOB B BO3pacTe 40 18 fer.

7.8. PaboTHMKam B BO3pacTe 40 18 neT TpyA OnavyMBaeTcs C yYeTOM COKPALLEHHOW MPOA0/MIKNTENBHOCTH
paboTsbl.

7.9. B cnyyae ycTaHOB/eHUs pabOTHUKY HeMnosiHoro paboyero BpeMeHu onnaTta Tpyfa Mpon3BoauTCS
NnponopunoHanLHO 0TPaboTaHHOMY MM BPEMEHMN.

7.10. 3apaboTHasa nnara BbINJa4ynBaeTCA PabOTHMKY B MeCTe BbIMO/IHEHNS UM paboTbl 160 nepeBoAMTCA
KpeAWTHYH0 OpraHu3auuio, yKasaHHYy B 3aAB/IEHUN pabOTHMKA, Ha YCNOBUAX, ONpefe/ieHHbIX
KONIEKTUBHBLIM [0rOBOPOM WY TPYAOBbIM AOroBOPOM. PaBOTHMK BrpaBe 3aMeHUTb KPEAUTHYHO
OpraHu3aumio, B KOTOPYHO [0/MKHA 6biTh NepeBefeHa 3apaboTHas nnara, coo6LWmB B MMCbMEHHON (hopme
pabotogarento 06 M3MEHEHMMN PEKBU3NTOB A1 NepeBoja 3apaboTHONM nnaTbl He No3aHee, 4yem 3a 15
KafleH4apHbIX AHEeR [0 AHA BbinaaTbl 3apaboTHON NnaThbl.

7.11. Onnarta oTNycKa Npou3BOAMTCA He NO3JHee, YeM 3a TPU AHA 4O ero Hayana.

7.12. PaboTogaTenb ¢ 3apaboTHON NnaTbl pabOTHUKA MEPEUNCIAET Ha/lOrW B pasmepax v MNOpaSKe,
MpesyCMOTPEHHbIX AeNCTBYHOLMM 3aKOHOAATEbCTBOM PO.

7.13. B nepvog oTcTpaHeHns OT paboTbl (HegonyweHus K paboTte) 3apaboTHas nnata paboTHUKY He
HauMcnaeTcd, 3a UCK/IIYEHNEM CyYaeB, NMPefyCMOTPEHHbIX TPYLOBbIM KOAEKCOM P® nan nHbIMn
(hefepasibHbIMW 3aKOHaMMU.

K HMM OTHOCUTCSt OTCTpaHeHuWe OT paboThl:

e B CBAI3N C Ty6epKyne3om 60/bHbIM Ty6epKyne3oMm. Ha nepnog oTcTpaHeHMs paboTHMKaM BblAaloTCs
nocobms No rocygapCTBEHHOMY COLManbHOMY CTPax0BaHWIO;

* B CBSI3W C TEM, YTO /INLO SBNSETCA HOCMTeNEeM BO30yAUTeNein NHPEKUNOHHbIX 3a601eBaHN N1 MOXET
ABUTbLCS UCTOYHUKOM pacnpocTpaHeHns MHPEKLMOHHbIX 3a60M1eBaHNIA 1 HEBO3MOXHO MepeBecru
paboTHMKa Ha Apyryto paboTy. Ha nepmnop oTcTpaHeHUs pabOTHUKAM BbIMlavmMBaeTcs Nocobue no
couMaibHOMY CTPax0oBaHMIo;

* B CBSI3M C HE MPOXOXAeHNEM 06yYeHMsA 1N NPOBEPKMN 3HAHWIA N HaBbIKOB B 06/1aCTW OXpaHbl TPYAA;

* B CBfA3M C He MPOXOXAEHMEM 0653aTe/IbHOro NpeABapuUTENbHOIO UM NEPUOANYECKOTO
MeAMLMHCKOro ocMoTpa (06cneoBaHNA) He NO BMHE paboTHMKA. B Takom cfiyyae nNpon3BoamnTCA
onnara 3a Bce BpeMs OTCTpaHeHUs OT paboTbl Kak 3a NPOCTOiA.

7.14. MNepeyncneHne nocobus no 6epeMeHHOCTN U pojam, eMHOBPEMEHHOIO MOCOBUA XKeHLMHAM,
BCTaBLUMM Ha y4eT B MeAULUHCKME OpraHu3aLmm B paHHUe CPOKM 6epeMeHHOCTH, eANHOBPEMEHHOTO
nocobmsa Npu poxxaeHUN pebeHkKa, eXxeMecauHoro nocobusa no yxoay 3a pebeHkom go 1,5 net
OCYLLECTBNSIETCS Ha KapTy HaLWOHANbHON NNaTeXHOM cucteMbl «Mup».

8. Ycnosume NpoxoxaeHna pmcnaHcepusaumm

8.1. PaboTHUKM B BO3pacTe A0 40 neT npy NPOXOXAEHUN AMcrnaHcepusaLnm MMeKT NpaBo Ha 0CBOBOXAeHMe
0T paboTbl Ha OAUH pabouunii feHb pa3 B TPU rofa C COXpaHeHWEM 3a HUMW MecTa paboTbl 1 CpefHero
3apaboTKa.

8.2. PaboTHMKM, focTuriine so3pacta 40 neT, Npu NPOXoXAeHUN AncnaHcepusaLmy MMeKT NpaBo Ha
0CBOOOXAeHME OT paboThl HA OAMH PaboYNil eHb OfMH pPa3 B roj, C COXPaHEeHMEM 3a HUMMK MecTa paboTbl K
cpeaHero 3apaboTka.



8.3. PabOTHMKK, He JOCTUTLLME BO3pacTa, AAlOLLEr0 NMPaBO Ha Ha3HAYeHMe NeHCKUK Mo CTapoCcTu, B TOM UYmUche
[AOCPOYHO, B TeUEHME NATU NET A0 HACTYMN/eHMs TaKOro Bo3pacTa 1 paboTHMKK, KOTOPbIE NONYYarT NeHCUN
Mo CTapOCTW MW MEHCUM 3a BbICAYTY NeT, MMEKOT NPaBO Ha 0CBOGOXAEHME OT paboThl Ha ABa paboumx gHA
O[MH pa3 B rof ¢ COXpaHeHWeM 3a HUMU MecTa paboTbl U cpefHero 3apaboTka.

8.4. PabOTHMK 0653aH COO6LMTb NMMCbMEHHO O TOM, YTO M/AHMPYeT NPONTK AUCNAHCEpPU3aL Mo, He NO3[Hee,
YeM 3a TPK paboumx AHS A0 AWCNAHCEpU3aL MM 1 CornacoBaTh AaTy/AaThl C reHepasibHbIM AUPEKTOPOM.

PabOTHWK BnpaBe He BbIXOAUTb Ha paboTy ¥ NCMONb30BaTh AeHb UAN AHW ANS fMCNaHcepu3almmn nocne Toro,
KaK 03HaKOMUTCH C NPUKa3oM 06 0CBOBOXAEHUMN OT paboThl.

8.4.1. Mpw npefocTaBNeHUN 3aiBNeHUA PabOTHNK, KOTOPbIA OTHOCUTCA K KaTeropuu, npeaycMoTPeHHOM
nyHktom 8.3 NMBTP, TakXe npefocTasnsfeT NOATBEPXKAeHWE CBOEro cTaryca Kak nua npef neHCMoHHOro
Bo3pacTa (crnpaska u3 M®P) nnm nonyyarend NeHCUM No CTapocTU UK MO BbICyTe NeT (MEHCUOHHOe
Y/0CTOBEPEHNE).

8.5. PaboTofaTenb He BNpaBe 0TKas3aTb B NPeAOCTaBNEHUN AHel AN NPOXOXAEHUS AUCNaHCepUsaLmn.
OfHako ecnn paboTHMK He cornacyeT ¢ paboToaatesieM AeHb MW AHU ANS NPOXOXAEHWUs AMcnaHcepusalmm
1 He BbliiaeT Ha paboTy, Takoe OTCYTCTBME MOXET OblTb PacLieHEHO KaK HapylleHne paboTHUKOM TPY/0BOiA
AVCUMNAMHGI, B TOM YMCie 1 Kak nporyn. Ecnu pabotoaatens He cornacoBan Aaty/aatbl 0CBOGOXAEHNS OT
paboTbl, YKa3aHHbIe B 3asiBEHNU, PaBOTHUK JOMKEH BbIOPATh APYryH0 AaTy/AaTsl.

8.6. PaboTHMK Bnpase HanucaTb 3afBNeHne 06 oTnycke 6e3 coxpaHeHUs 3apaboTHOM MnaTbl HA OCHOBaHUK
cTatbi 128 TK, ecnm eMy HY)XXHbl LONOSIHUTENbHbIE paboyune AHWN Ha AUCNaHCepu3aLmo CBepX MUHUMYMA,
npeaycMOTpeHHoro ctatbeli 185.1 TK. Mpu aToM paboTofaTenb MOXET, HO He 0653aH COrnacoBaTb Takoe
3anB/eHVe.

8.7. PaboTHMK 00653aH NpefoCTaBUTb B OTAEN KaApOoB CrpaBKy M3 MEAULMHCKOIO YUpeXxaeHus, Kotopas
NOATBEPAUT (haKT NPOXOXAEHUA aucnaHcepumsauumn. PaboTHUK 0653aH JOKYMEHTaIbHO MOATBEPAMUTL, UTO
NPOXo4uN AucrnaHcepmnsaunio B AeHb/OHW, Korja ero oceoboaunnu ot paboTel. B cnpaeke fo/mKHaA OblTh
fata/gaTel AucnaHcepusauumn, nognucb Bpada 1 nevatb yupexaeHuns. JOKyMeHT paboTHUK 0653aH NPUHECTH
paboTogarento B AeHb BbIX04a Ha paboTy nocne gucnaHcepumsauuu.

9. lMoowpeHnsa 3a ycnexm B paboTe

9.1. 3a BbICOKOMpPO(MECCMOHaNbHOE BbIMOJIHEHWNE TPYAO0BbIX 0653aHHOCTEN, NOBbILIEHNE NPOU3BOLUTENIbLHOCTU
TpyLa, NPOAO/HKUTENBHYIO U 6e3ynpeyHyto paboTy 1 fpyrve ycnexu B Tpyfe NPUMEHSITCS CrejytoLiune
Mepbl MOOLLPEHNS NepcoHana opraHusauum:

- BbINnaTa JeHeXHOro Bo3HarpaxieHus B BUe Npemuii;

- HarpaxzjeHue noJapKoM WM rPamMoTON.

10. OTBETCTBEHHOCTb 3a HapyLleHune TPYAOBOM ANCLUNINHBI

10.1. 3a HapyLUeHne TPYLOBOIN ANCUUNAVHBI aAMUHUCTPaLMSA NPUMEHSEeT cregytoLyue
ANCUMUMNNHAPHbIE B3bICKAHUS:

- 3aMeyvaHue;

- BbIFOBOp;

- YBO/IbHEHME.

10.2. o HanoXeHWs B3bICKaHWUSA OT HapyLIMTeNs TPYLOBOW AUCLUUMAUHBI JO/MKHBI 6bITb 3aTpPe60BaHbI
NMUCbMeHHble 06BbACHEHUSA. B ciyyae 0Tkasa COTPYAHMKA AaTb YKa3aHHOe 06bACHEHME COCTaB/IAeTCA
COOTBETCTBYHOLMIA akT. OTKa3 paboTHUKA faTb 0OBACHEHUSA HE MOXET CNYXUTb NPEnATCTBUEM As
NPUMEHEHNA B3bICKaHUA.



10.3. 3a kaXkaoe HapyLlleHne TPpyA0BOI ANCUUMANHBI MOXET OblTb HASIOXKEHO TOMBKO OHO ANCLMNANHAPHOE
B3bICKaHMe. Mpu HaloXeHU AUCLMUMIMHAPHOTO B3bICKAHUSA AOMXHbI YUMUTLIBATHCA TAXKECTb COBEPLLUEHHOrO0
NPOCTYMKa, 06CTOATENLCTBA, NPY KOTOPLIX OH COBEPLLEH, MpealecTBytoLas paboTa n noBegeHne
COTPYLHMKA. ..

10.4. MprKas o NPUMEHEHUN SUCLUNIUHAPHOTO B3bICKAHUA C YKa3aHMEM MOTWUBOB ero npuMMeHeHus
o6baBnseTcs (coobuaeTcs) COTPYAHUKY, NOABEPrHYTOMY B3bICKaHUIO, NOJ, PacnnCKy B TPEXAHEBHbI CPOK
(He cunTas BpeMeHN OTCYTCTBUA paboTHMKA). AnCUMNIMHAPHOE B3bICKaHWe MPUMeHSeTCA He No3gHee OA4HOro
MecsLla Co AHA 06HapY>XeHMs NpoCcTynKa (3a UCKNKYEeHNeM cyvaes, NpefyCMOTPEHHbIX TPYLOBbIM
3aKOHOaTeNbCTBOM), He cUMTasd BpeMeHU 60Ne3HN COTpyAHMKA, NpebbiBaHUA ero B OTMYCKE, a TakxXe
BPEMeHU, HeO6X0AMMOr0 Ha Y4eT MHEHUS MNpeAcTaBUTENIbHOro opraHa paboTHUKOB.

10.5. Ecnin B TeyeHWe rofa co AHA NPUMEHEHUA SUCLUMIMHAPHOIO B3bICKAHWA COTPYAHUK He OyaeT
NoLBeprHyT HOBOMY AMCLMUMNINHAPHOMY B3bICKaHWIO, TO OH CUMTAETCHA He MMEeKLLUM AUCLUMNIMHAPHOTO
B3bICKaHMS.

10.6. AucumnanHapHoe B3biCKaHWe 00 UCTEYEHUS roja co AHA ero NpUMeHeHUs MOXET OblTb CHATO
aAMUHUCTPaLMeid No CBOe MHMLMATMBE, N0 X0A4aTalnCcTBY HEMOCPeLCTBEHHOIO PYKOBOAUTENS WA
TPYAOBOr0 KOJMINEKTUBA, €CAN MOABEPTHYTHIA AUCLMNIMHAPHOMY B3bICKaHUIO He COBEPLUM HOBOIO
NPOCTynKa 1 NPosBUA ceba Kak 406POCOBECTHbIA pabOTHUK.

11. MopsaAaoK Npmuema u NepeBoja COTPYAHUKOB Ha ANCTAHLUNOHHYO paboTy

11.1. PabOTHUKM MOTYT UCMNOJIHATL CBOM LO/MKHOCTHbIE 0643aHHOCTM BHE MeCTa HaxoXxeHus paboTtogarens,
TO €CTb YAaneHHO. [pn 3TOM CTOPOHbI MOTYT ONpeAe/NTb B LONOSIHUTENbHOM COrNalleHnn K TpyA0BOMY
[I0rOBOPY KOHKPETHbIN aApec, rae COTPYAHUK A0/MKEH ByaeT paboTaTh yAaneHHo.

11.2. PabOTHUWK, KOTOpPbIVA paboTaeT yaaneHHo, fO/KeH B3aMMOAeiicTBOBaTh € paboTogaTenem no TenedoHy,
3N1EKTPOHHOI MoyTe, a Takxe ¢ nomowbto Skype, Viber n WhatsApp.

11.3. PabOTHUKM LOMKHbI HAXOAUTLCHA HA CBA3N CO CBOMM HEMNOCPeLCTBEHHbIM Haya/lbHUKOM, a TaKkXxe
BbILUECTOALMM PYKOBOACTBOM Ha NMPOTSHXKEHMM BCEro paboyero gHs.

B cnyyae ecnn paboTHMK He OyfeT BbIXOAWUTb Ha CBA3b B TeYeHWe paboyero fHs, pabotojaTens Brnpase
npuBeYb 3a 3TO K ANCLUNANHAPHON OTBETCTBEHHOCTH.

11.4. B TeyeHue paboyero gHA paboTHMKaM, KOTOpble paboTatoT, yaaneHo, 3anpeweHo ynoTpebnsitb
aNKOro/ibHble HaMUTKKU. B cnyyae HapylleHWs fJaHHOTO Tpe6oBaHNsA paboTHUK MOXET ObITb MPUB/EYEH K
ANCUUNINHAPHON OTBETCTBEHHOCTMU.

11.5. PabOTHMKM MOTYT ObITb NPUHATBI UAWN NepeBefeHbl B OAUH U3 PEXVMMOB ANCTAHLMOHHON paboTbl:

MocTosiHHasA ANCTaHLMOHHas paboTa - KOrfa COTPYAHUK BbINOHSAET CBOK paboTy AUCTAHLMOHHO B TeYeHMe
BCEro CPoKa AeiicTBMS TPYAOBOr0O A0roBoOpa.

BpeMeHHas ANCTaHUMOHHasa paboTa - Korja COTpYAHUK BPEMEHHO BbIMOHSAET CBOK pPaboTy AUCTAaHLMOHHO.
BpeMeHHyH0 paboTy MOXHO YCTaHOBUTb Ha CPOK He G0nee LecTn Mecsues. Mpu 3TOM COTPYAHUK
HENpepbIBHO paboTaeT AUCTAHLMOHHO, TO eCTb KaXaplii AeHb. Mepuoanyeckas AUCTaHLUMOHHas paboTa-
KOrfia COTPYAHUK YepeayeT ANCTaHLMOHHYH paboTy v paboTy Ha CTaLMOHapHOM paboyemM MecTe.

11.6. Mpuem Ha paboTy WM NepeBof Ha MOCTOAHHYH AUCTAHLMOHHYO paboTy oopmaseTcs TpyLOBbIM
LOroBOPOM WK LOMNOSMIHATENIbHBIM COrflalleHneM K TPyL0BOMY LOTr0BOPY Mexay paboTHUKOM K
paboTofaTenem.



11.6.1. Mpu npueme Ha AUCTaAHLMOHHLIV peXXuM paboTbl pabOTHMK BrpaBe NpeaocTaBuTb paboTogaTtento
[OOKYMEHTbI A1 TPYA0YCTPOMCTBA B 3/IEKTPOHHOM BUAE MO 3/N1eKTPOHHOM noyte. Ecnu pabotogatenib Xouet
nony4nTb OKYMEHTbI Ha Gymare, OH BrnipaBe NOTPeboBaTh, YTOObI PAaGOTHUK NPEAOCTaBU KOMUN
[OKYMeHTOB. Konun fOKYMeHTOB pabOTHUK JO/MKEH 3aBEPUTL Y HOTapuyca 1 NpucnaTb NO NoYTe 3aKas3HbIM
NMUCbMOM C YBEOM/IEHVEM O BPYYEHUMN.

10.6.2. Ecnu paboTHMK He 3aperncTpupoBaH B CUCTEME MePCOHUPULMpPOBaAHHOIO yyeTa B M®PP, To oOH
[OMKeH cfenatb 3TO CaMOCTOATENbHO U NpeAcTaBUTb paboTodaTento JOKYMEHT, KOTOPbIA NOATBEPAUT
perncTpaunio, B 3NeKTPOHHOM BUfe.

11.7. B nCKNHOUMTENbHbIX CyYasx PaboTogaTens BnpaBe N0 CBOEN MHULMATMBE BPEMEHHO NEPEBECTYU
PabOTHUKOB Ha AMCTAHLMOHHbLIA PeXXnUm paboTbl. Takoi NePeBO/, BO3MOXEH:

-B C/lyyae KaTacTpodbl NPUPOAHOTO UM TEXHOTEHHOro XapakTepa, NPOV3BOACTBEHHON aBapun, HECYACTHOIO
CNnyyast Ha NPOM3BOACTBE, NOXapa, HaBOAHEHWS!, 3eMNeTPACEHUS, ANUAEMUN NN 3MN300TUK;

-B NOObLIX UCKAOUNTENbHbBIX cny4vasX, KOTopble CTaBAT nopg yrposy >Xm3Hb UnnM HopMasibHble XXU3HEHHbIE
yCnoBusa BCEro HaceneHnsa nan ero 4yacTu.

11.8. PaboToaatens Bnpase MNepeBecT PaboOTHNKOB Ha ANCTAHLUMOHHYO PaboTy, eCNN pPeLleHne 0 BPEMEHHOM
nepe.Boje NPWHSAN OpraH rocyapCcTBeHHOM BacTU UM MECTHOIrO camoyrnpasfieHus. B Takom ciydae
paboTogaresib BNpase NnepeBecT pabOTHUKOB Ha AUCTaHLMOHHBIA peXXMM paboTbl Ha Nepuog AelCTBUA
OrpaHuyeHns BnacTel AN Ype3BblYaNHOW CUTYaLUN.

11.9. BpemeHHbIi nepeBof, pabOTHUKOB Ha AUCTAHLMOHHbIV PeXXnm paboTbl 0popMaseTCcs NpPUKa3om
paboTofarens Ha OCHOBE CMMCKa CneLnanncToB, KOTOPbIX BPEMEHHO MePeBOAAT Ha ANCTaHLMOHHYO paboTy.
Cornacuve cneynannMcToB Ha BPEMEHHbIV NepeBoj B TaKOM C/lydae nosiyyatb He TpebyeTcs.

11.10. Mpwuka3 0 BpeMeHHOM nepeBoje coTpyaHUKoB MKYK «JIeHUHCKWIA pailoHHbIA My3eit» Ha
OVCTaHUMOHHYIO paboTy LO/KEH COAepXaTb: - CMIUCOK pabOTHMKOB, KOTOPbLIX BPEMEHHO MepeBoauTe Ha
AMCTaHUMOHHYI0 paboTy CpPOK MepeBoja;

- NOpPALOK 06ecreyeHns COTPYAHNKOB 060pyj0BaHMEM, MPOrPaMMHO-TEXHUYECKUMUN CPeSCTBaMMu,
CpeAcTBaMy 3aLUTbl MH(OPMALUKN U APYTUMU CPeACTBaMU;

- peXXnm paboyero BpeMeHH;

- NOPAZLOK 1 cnocobbl B3aMOAENCTBMA COTPYAHMKA C paboToaTenieM, a TakxXe NOpsALOK OTYETHOCTM MO
paboTe.

11.11. PaboTHMKaM MOXET ObITb YCTaHOB/IEH PEXMM AUCTAHLMOHHOW paboTbl C YC/IOBMEM O YepeLoBaHMM
yfaneHHon paboTbl 1 paboThbl B yupexaeHun Myses. ['paduk MecTOHaxX0XgeHUs pabOTHUKOB COCTaBNsAeTCA
Ha OCHOBaHWUW NpuKasa AUPEKTOpa 1 COrnacoBbiBaeTCsA € pabOTHMKAMM He MeHee YeM 3a CeEMb [Hel 40
KasieH4apHoro mecaua.

Ycnosue 0 YepeAoBaHWUM yAaneHHo paboTbl 1 paboTbl B My3ee yKasblBalOT B LOMONHNUTE/ILHOM
cornawleHun unm Tpy40BOM A0r0BOpe paboTHUKA.

11.12. PaboTopatenb 0643aH 06ecrneynTb paboOTHNKOB, KOTOPbIX NEPEBENN Ha AUCTaHLMOHHBIA pPexum
paboTbl, HEO6X04MMbIM 060pYy0BaHMEM, NMPOTrPAMMHO-TEXHUYECKUMW CPeACTBaMM U CpeiCcTBaMy 3alunThbl
NHhopmaLmu.

11.13. B3aumogeiictaume pabotogatens ¢ AUCTaHUMOHHbIM PabOTHUKOM MOXET OCYLLECTBAATLCA Kak nyTem
06MeHa 3/1IeKTPOHHbIMW JOKYMEHTaMU, Tak 1 UHbIMK cnoco6aMu, B TOM YMC/e C MOMOLLbIO MOYTOBOW U
KYPbepCKO cnyxo6.



B3aumogeiicTeBme ¢ pabOTHUKOM BO3MOXHO, B TOM YWC/IE MO JINYHON 3NEKTPOHHON MoYTe, IMYHOMY
MO6U/IBHOMY 1 flOMALLHEeMY HOMepaMm Tened)OHOB, COOOLEHHLIMU PABOTHUKOM L06pPOBO/IbHO. KOHTaKTHas
MH(OpMaLMa COTPYLHMKA YKa3blBaeTCA B AOMO/HUTENBHOM COrNalleHnn K TpyL0BOMY [OroBopY,
3aK/l0o4YaeMoMy Mpu BPEMEHHOM MepeBOje Ha AMCTaHLUMOHHYI0 paboTy. Takxke paboTHUK NPefocTaBnseT B
OTAEeN Kajpos cornacve Ha 06paboTKy CBOMX MEPCOHabHbIX AaHHbIX (NPU NpefoCcTaB/EHUN HOBbIX (paHee He
COOOLLEHHbIX) CBELEHUIA).

Mpy B3aUMOAENCTBMUN C Pa6OTHUKOM MOTYT ObITb UCMOJIb30BaHbl Pa3/IMYHbIe NPOrpamMmmbl-MeCCEHKEpPbI,
nporpamMmMbl BUAEOKOH(epeHUnii. KOHKpeTHas nporpaMma onpegensetcsa HenocpeLCcTBEHHO AUPEKTOPOM
COTPYAHMKA, O YEM COTPYAHMK AOMKeH 6biTb CBOEBPEMEHHO YBEAOM/IEH HEMOCPEACTBEHHbIM
PYKOBOAMTENEM MO KOPMOPATUBHOWN 3/1EKTPOHHOW MouTe.

B cnyyae nposefeHNs AUCTAHLNMOHHOIO COBELLAHUSA NOCPEACTBOM KOH(EepeHL,-CBA3N pabOTHUK JOMXKEH
NPUCYTCTBOBATb Ha HEM. VIH(hopmaL Mo 0 BpeMeHN 1 nporpamme (cnocobe) NnpoBefeHUst COBELLAHWS
HanpasnseT opraHu3aTop MeponpuATUS.

11.14. MNpucTynas K eXKe[JHEBHOIN paboTe M MO ee 3aBepLUeHNt0, COTPYAHMK HanpaBnsieT
HernocpeLCTBEHHOMY PYKOBOAUTENO COOOLLEHNE NO KOPNOPaTUBHOM 3/1IEKTPOHHOM NOYTe 0 TOM, YTO
npucTynun K pabote/OKOHYUN paboTy COOTBETCTBEHHO.

PabOTHMK BbIMOMHSET PaboTy ANCTAHLMOHHO B COOTBETCTBUM C MaHOM paboTbl, KOTOPbIVA OH MOMy4YaeT 0T
HenocpeACTBEHHOr0 pykoBoamTens. O BbINOMHEHWW MNaHa paboTbl pabOTHMK EXeAHEBHO HanpaBnseT oTyeT
HenocpeACTBEHHOMY PYKOBOAMUTENO A0 OKOHYaHMA paboyero fgHs.

11.15. PaboTHMK, Yba TPyLOBasa (hYHKLMA CBSA3aHa C BbINOSIHEHWEM Pab0Thbl NPEUMYLLECTBEHHO C
ncnonb3oBaHuem cetu VIHTepHeT, 0653aH ObiTb Ha CBA3M U UMETb JOCTYN B UHTEPHET B TEUEHME CBOEro
paboyero BpeMeHu, B TOM YuCNe MAHUMYM KaX[blii Yac MPoBepsATb KOPNOPATUBHYIO 3/1EKTPOHHYO MOUYTY.

Ecnu nocne nepeBofa Ha AUCTaHLUMOHHYI paboTy paboTHUK He BbIXOAMT Ha CBSi3b, TO €ro
HeNnocpeACTBEHHbIV PyKOBOAUTENb 06513aH COCTaBUTb akKT O HEBbIXOAe pabOoTHMKA Ha CBA3b, KOTOPbIN
[O/MKeH ObITb HanpaBfieH COTPYAHUKY BMecTe ¢ TpeboBaHWEM NpPeLCTaBUTb MUCbMEHHOE 06bACHEHNE.
OO6MeH AOKYMeHTaMM1 OCYLLEeCTBASATL MO KOPMOPaTUBHOM 3/1eKTPOHHOM noyTe (NpW ee OTCYTCTBUMN - JINYHOM
3NEKTPOHHON nouTe) ¢ Ay6AnpoBaHMeM MHGOPMaLUM C MOMOLLbIO NPOrpaMMbl-MeCCeHIKepa.

11.16. PaboToaaTenb BNpaBe UCMO/b30BaTh YCUNEHHYIO KBaIMPULMPOBAHHYO 3/IEKTPOHHYI MOAMWUCH, a
PaboOTHWK - aHaNOrMYHYI WM YCUIEHHYIO HEKBAIMMULMPOBAHHYIO 3N1EKTPOHHYIO NOAMNUCH B ClyYasx, eciu
HY>KHO 3aK/H0UNTb, U3MEHUTb UM PaCTOPrHYTh: TPYA0BON AOr0BOP; LOMONHUTE/IbHbIE COTNALLEHNA K HEMY;
[0roBOp 0 MaTepuanbHON OTBETCTBEHHOCTH;

B ocTanbHbIX cnyyasx pabortogatesib 1 pabOTHUK MOTYT 0OMEHUBATLCS 3/IEKTPOHHbIMU AOKYMeHTaMun 6e3
ncnonb3osaHna SLUM.

11.17. MNpepocTaBnaTs HOMEP MCTKA HETPYZOCMOCOOHOCTH, 3aaBneHMs 06 OTNycKax, Apyrue Kagposble
[OOKYMEHTbI B NEPUOS BPEMEHHOTO MepeBoja Ha AUCTAaHLMOHHY0 paboTy B BUAE 3/IEKTPOHHbLIX 06pa3os -
(hOTO MM CKAHUPOBAHHYIO KOMWUIO AOKYMEHTA HamnpasisaTb N0 KOPNOPaTUBHOW 3/1EKTPOHHON MouyTe.

Mpn He06X0ANMMOCTM 03HAKOMUTL PabOTHMKA C JOKYMEHTOM MOj NOANUCH (B TOM YMC/e C TOKa/IbHbIM
HOPMAaTVBHbIM aKTOM) eMy HanpaBffeTCA AaHHbIA JOKYMEHT N0 KOPNopaTvBHON 3/IEKTPOHHOW nouTe.

PabOTHMK AO/MKEH OTBETHLIMM MUCbMOM OTMPaBUTb CKaH PacnMCKX B NPOM3BONLHON hopme 06
03HaKOMJIEHUW C AaHHbIM AOKYMEHTOM (B pacnucke 0653aTeNlbHO A0/MKHbI 6bITb yKasaHbl: ®. U. O.
paboTHMKA, Ha3BaHue, faTta 1 HOMeP AOKYMEHTa, C KOTOPbIM OH O3HaKOMMWU/ICA, faTa 03HaKOMIEHUS U
COOCTBEHHOPYYHas NOANUCL PAbOTHUKA).



Tem paboTHUKAM, Y KOTOPbIX KOPNOPAaTUBHOM 3M1eKTPOHHOM NOYThI HET, NMepecbiiaTb CKaHbl UK (hoTorpagum
[OKYMEHTOB CBOEMY HernocpeACcTBEHHOMY PYKOBOAUTENO C UCMOb30BaHNEM NINYHOW 3NEKTPOHHOW MoYTbI
UM NPOrpaMMbl-MeCCeHXepa.

OpurvHanbl AOKYMEHTOB [O/MKHbI ObITb NPeACTaBNEHbl PAGOTHUKOM MpW NEPBOI BO3MOXHOCTH .

11.18. lNMocewleHne yupexaeHus, Bble3a paboTHMKa Mo paboynm BoMpocam B Mepuoj BPEMEHHOIO nepesoa
Ha ANCTaHLMOHHYO paboTy B CBA3N C NIOXON 3NUMAEMUONOTMYECKON CUTYaLnein n3-3a pacnpocTpaHeHns
KopoHasupyca COVID-19 BO3MOXHbI B UCKNHOUNTENbHBIX (3KCTPEHHBIX) CMyYasx C y4eTOM OrpaHUYeHuii Ha
nepemMeLLeHne, 4eNCTBYIOLWMX N0 MECTY NMPOXUBaHWUSA paboTHMKA M PacnonoXeHUs oduca, U TO/IbKO nocne
corsiacoBaHus noesfkn paboTHUKOM C HEMOCPELCTBEHHBIM PYKOBOAMUTENEM.

[ns npoxoga B My3eil pabOTHMKY J0/KeH O6bITb 0)OPM/IEH pa3oBbIli NPONYCK, 3asBKY Ha KOTOPbIV LO/IXKEH
nojatb B OTAeNl KaZpOB HeMnocpeCTBEHHbIN PYKOBOAMTENb PAOOTHUKA C YKa3aHWeM NpuUYuHbl (Lenun)
noceteHuns oduca.

11.19. MNepeBoj Ha ANCTAHLMOHHYO PaboTy OCYLLECTBASETCS Ha CPOK, MPEAYCMOTPEHHbIV A0NOMAHUTENbHBIM
cornawieHveMm K TpyZLOBOMY [OroBopy.

B 4ONONHUTENBHOM COrnaleHnn K TPYA0BOMY JOTOBOPY MNPV BPEMEHHOM MepeBoge paboTHMKA Ha
ANCTaHLUMOHHY paboTy MOXeT 6bITb MPeAyCMOTPEHO, YTO paboToAaTens NpyM HEO6XOAUMOCTU MOXET
MNHMLMMPOBaTb AOCPOYHOE MpeKpalleHne Takoro nepesoga. B Takom cnyvae paboTHUKY OYy[eT HanpaBieHo
yBefaomneHne. PaboTHMK 06513aH BbIMTU Ha paboTy B My3eil Ans BbIMOMHEHNS TPYA0BbIX 0053aHHOCTEN B
AaTty, 0603Ha4YeHHY0 B yBefoMIeHUN. O npekpaweHn UCTaHLUMOHHON paboTbl CTOPOHbI 3aKNHYakoT
[JOMONHUTENLHOE COorfalleHmne K TpyA0BOMY A0r0BOpY.

11.20. PaboTogaTens BnpaBe yBOAUTb AUCTAHLMOHHOIO paboTHMKA, eCNN OH 6e3 YBaXKUTEIbHOW NPUUNHBI He
BbIXOAUT Ha CBA3b 60/bLUe ABYX pabounx gHel noapsas.

Ecnun paboTHUK TPYAUTCS ANCTAHLMOHHO MOCTOSIHHO, TO TPY/0BOI A0rOBOP C HM MOXHO PacTOPrHYTh, ecu
OH Mepeexan B pyryr MecTHOCTb, M3-3a Yero He MOXeT paboTaTb Ha MPEXHUX YCNOBUSAX.

PaboTogaTesib He BrpaBse YBO/IUTb PAGOTHUKOB My3es Mo MHbIM OCHOBaHWUAM, He NMpeayCMOTPEeHHbIM
TpyAoBbIM KOAEKCOM.

12. WHble BONpPOCbI PerynnpoBaHus TPYA0BbIX OTHOLLIEHWUIA

12.1. COTpYAHMK UMEET NpaBOo >XasioBaTbCA Ha AONYLEHHbIE, M0 ero MHEeHW0, HapyLeHns TPyAO0BOro
3aKOHOAaTeNbCTBA M HaCTOALWMX MpaBM HEMOCPELCTBEHHOMY PYKOBOAUTENO OpraHu3aunmn. PaboTHMK
Brpase NpeACTaBNATb MUCbMEHHbIE MPELNOXEHMSA NO YNYULLIEHUIO OpraHu3aLum Tpyaa v no Apyrum
BOMpocaMm, perynpyemMbiM HacToAWwmMmMn MNpasunamu.

12.2. CoTpyHVK, NEPBbIM NPULLEALINI YTPOM B YUpexaeHue, A0/KEH OMNOBECTUTb 06 3TOM OXpaHy
3[aHnA AN CHATUA MOMELLEHUA C CUTHANN3aLNUN.

12.3. COTpYAHMK, YXOASLLINIA NOCNEAHNM W3 YUPEXAEHNS, NO/KEH OMOBECTUTb 06 3TOM 0XpaHy 34aHus
N5 BK/IIOYEHUA CUTHANM3aLuN.

12.4. Mepef TeM KakK NOKUHYTb paboyee MeCTO B KOHLE paboyero AHA, COTPYLHUK LOSDKEH
3aKpbITb OKHa 1 ABEpW CBOEro KabmHeTa U BbIK/IHOUNTL CBET.



12.5. 3anpewaerca:

- YHOCMTb C MecTa paboTbl MMYLLECTBO, MPeLMeTbl UK MaTepuasbl, NpuHagIexalme
opraHusauum, 6e3 NoNyYeHUs Ha TO COOTBETCTBYIOLLENO paspeLleHuns;

- KYypWTb B MecCTax, rae B COOTBETCTBUM C TPeBOBaAHMAMYU TEXHUKM 6e30NMacHOCTH 1
NPOM3BOACTBEHHOWN CaHUTAPUWN YCTAHOB/EH TaKOM 3anpeT;

- TOTOBWTb MKLLY B Npegenax oguca,;

- BECTU A/INTeNbHble NNYHbIe TeNlePOHHbIE pa3roBopbl (cBbiwe 15 MUHYT 3a pabounin aeHb);

- UCNONb30BaTb MHTEPHET B JIMYHBIX LeNsx;

- MPUHOCUTL C CO60M UM yNnoTpebNATb anKoroNbHbIE HANMUTKK, NPUXOAUTL B OPraHn3aumnio um
Haxo4WUTbCA B Hell B COCTOAHUW afIKOr0/1bHOr0, HAPKOTUYECKOTO MU TOKCUYECKOrO OMbSHEHWS.

12.6. COTpYLHUKM, HE3aBUCUMO OT AO/MKHOCTHOIO MOMOXeHNS, 0653aHbl NPOSABAATb BEX/INBOCTD,
yBaXeHWe, TePMUMOCTb KaK B OTHOLLUEHUAX MeXAY CO6OW, TaK U B OTHOLLUEHUAX C MNOCETUTENAMMU.

12.7. C MNMpaBunamm BHYTPEHHEr0 TPYAOBOro pacnopsagka AOo/MKHbI 6bITb 03HAaKOM/IEHbI BCe
COTPYLHUKMN OpraHu3auuu, BKIYas NpUHUMaEMbIX Ha paboTy. Bce COTPYAHMKMN yupexaeHus,
He3aBMCUMO OT LO/MKHOCTHOTO MOM0XKEHUS, 0653aHbl B CBOE NOBCeAHEBHOW paboTe cobntogatb
HacTodALwue NMpasuna.

C npaBuMnamun 03HaKOMEHbI: H.M. lNonosa



